Chapter 5

User Personalization of AASIS
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Course Map
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Favorites Folder
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Add/ Delete Menu Edit Favorites Extras Systemn
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The Favorites folder is a valuable AASIS tool available to help you personalize
your menu.

The Favorites folder allow you to create a list of transactions you use frequently.

There are several ways to add transactions to the Favorites folder.

5-3



Adding Transactions to Favorites Folders

Add to
Favorites
Icon

=

Menu Edit Favaorites

&

Extras

a4 H &Ea

Systerm Help

SAP Easy Access

AASIS MENU

2@

[~ ][]

[* [] Favarites
= =9 SAP menu
[ [ Office

[* [J Logistics

[* [J Accounting
= 33 Human Resaurces
F PPMOT - Manager's Desktop
= & Personnel Management
= = Administration

.........................................

- Maintain

- Display

- Personnel File

- Fast Entry

- Fast entry: Actions

Add to Favorites Icon

The ‘Add to Favorites’ icon is a shortcut
offered in the toolbar for adding
transactions to the Favorites folders.

To use the ‘Add to Favorites’ icon:
» Select a transaction item from the
menu tree.
» Select the ‘Add to Favorites’ icon

The new item appears at the end of the
Favorites list. You can now use the
up/down arrows or drag and drop to place
the transaction in the proper folder.
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AND
DROP

Ing Transactions to Favorites Folders

[=
Menu Edit Faworites Extras  System Help

& o dH [ &@e | 2R

SAP Easy Access AASIS MENU

M

= ] Favarites
HREBEMOOOT - Enrollment
= 19 SAP menu
[ [ Office
[ [J Lagistics
[ (7 Accounting
= = Human Resources
F2) PPMOT - Manager's Des
= 3 Personnel Management
[ [ Administration
[* [J Recruitment
[* [J Personnel Development
= = Benefits

@ HRBEMOO1 4 - Termination

Gﬁ HRBEMOOOS - Padicipation Monitor
2 HRBEMDODA - Insurability

) HRBEMOO00G - Paricipation Overyiew

Drag and Drop

» Select an executable menu
item using the mouse and keep
the mouse button pressed.

» Drag the item to the desired
position in your Favorites folder
and release the mouse button.

* A message that the sub-folder
was added to Favorites appears
at the bottom of the screen and
the new item is shown below
the position where you dropped
the item.

(& Mode added to favarites list
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Adding Transactions to Favorites Folders

(=
Menu Edit FEawvorites Extras Systern Help
> & Add cirl+shiteF6 3 (]
. B Change Cti+ShiteFs [ |
=2 SAP Easy|
| t Y il ove r
nser
. L= Eﬂ Delete Shift+F 2
Transaction -
P & Favorites Insert folder Ctrl+Shift+Fa
b [ SAP mend INSertiransaction Ctrl+Shift+F 4
Add other ohjects Ctrl+Shift+F 7
Insert Transaction
To add a transaction:
» Select ‘Favorites’ on your Menu bar.
» Select ‘Insert transaction’, a pop-up box will appear—

* Enter the desired transaction code and transaction \
appears under the folder name.

Manual entry of a transaction

Transaction code |

i

3
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Adding Transactions to Favorites Folders

Ed

Menu
Path

Menu Path

Select a transaction item
in the user menu tree
structure.

From the Menu bar,
select:
Favorites > Add

The new transaction item
appears at the end of
your list.

=
Menu Edit Faworites Extras Systermn  Help
@‘ Add Ctrl+Shift+F 6
IBELTE Ctrl+Shift+F 3
SAP Eas
y Mowe
=S Delete Shift+F 2
b [ Favontes Insert folder Ctrl+Shit+F 5
= &F SAP meny  Inserttransaction Cirl+Shift+F 4
[ (] Office Add other objects Ctrl+Shit+F T
~ 3 Logist Download to PC
= 1= Ma
= O Upload from PC

3 () 2

= =9 Purchase Order

bpd MEZSM - Lisplay
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Adding Transactions to Favorites Folders

5

Add to
Favorites

=

Menu Edit Fawarites Extras  System Help

& B AECEa GEE DDo8

SAP Easy Access AASIS MENU

L8)[] [v][4]

Add to Favorites
e Select a transaction item from the

[ (] Favarites
= 1= SAP menu
[ (] Office
[ [J Logistics
= = Accounting
=~ = Financial Accaunting
[ [J General Ledger

7 09 Accounts Receivable
= =F Document Entry

G FRT0- Invoire:

& F-22 - Invait
) FB75 - Cred
B2 F-27 - Credi
T F-28 - Incar
2 F-26 - Paym
[* [(J DocumentF

I+ (] Payment Advice

Execute: Invoice

Execute in new window
Display documentation

Add to Favarites

izreate shorcut on the deskiop

user menu tree.

* Right-mouse click and a list of
options will appear.

» Select ‘Add to Favorites’. The
transaction will automatically appear
in Favorites.

I* ] Down Payment
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Adding Transactions to Favorites Folders

gettings  Systerm  Help

=
HE masterdata  Edit Goto  Ewxtras  Utilities
@ | af @@ | L Create Session

Expand Maintain HR Master Data

End Session

Lser Profile

Favorites D2l ]

Persannel na.

Semices

Litilities

List
Semvices for Object
by Objects

Crwin Spool Regquests

Expand Favorites

Expand Favorites allows you to add a
currently opened transaction to your
Favorites folder.

To expand your Favorites list:
» Select ‘System’ from the Menu Bar.

* Once the drop-down list appears, select
‘User Profile’.

» Select ‘Expand Favorites.

Cryry Jobs
mploymernt

Short essage

W Status...

@) Period Log off

1@«

Hold Data
SetData
Delete Data
2w Data

Expand Eavarites

10E

From To
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Change Order of Transaction in Favorite Folders

=g
Menu  Edit Faworites Extras  Systerm Help
& SRR =N =N N N Sm——

SAP Easy Access AASIS MENU
g

(8 [=] &S] l||E ;:?Uﬁ-—

=7 3 Favorites
HREBEMOOOT - Enrollment
FBCJ - Cash Journal
FBSO0 - Gil Acct Psty: Single Screen Trans.
MEZ3M - Display Purchase QOrder
PAZD - Display HR Master Data
PAZ0D - Maintain HE Master Data
PA4D - Personnel Actions

You can change the order in which
transactions appear in your Favorites
folder in 2 ways:

Use the up and down arrows.

» Drag and drop the transactions in
the order you wish them to be
displayed.
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Insert
Folder

Adding Sub-folders to Favorites

=g
Men En’[rgs System  Help

@ Add
Change
SAP Easy oye

Delete

b 0 Favort Insert folder

b (] 54P men] Insertransaction
Add ather ohjects

Doiwnload to PC
Unload from PC

Cirl+Shift+F &
Cirl+5hift+F3

Shift+F2
Crl+Shift+F 5
Crl+Shift+F 4
Crl+Shift+F7

Adding Sub-folders to Favorites

Subfolders can be added to Favorites by selecting
Favorites > Insert Folder or by selecting

Control + Shift + F5

A pop-up box will appear.

I Create a Folder in the Favorites List

Faolder hame M falder

Folder name ‘New folder’ will appear.
Delete and create a subfolder name.

Examples:
"My Purchasing Folder”
“Time Entry-Agency 0610”

After typing in a sub-folder name, select the
‘Enter’ icon  |#p complete the process.
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Adding Sub-folders to Favorites

Insert
Folder

(=

Menu Edit Favorites

&

Exdras

)

System Help

1E I GCa@ | 2

SAP Easy Access AASIS ME

B

&

w

.

...........

% Delete all favaorites

Insert folder
Inzer transaction
Add other ohjects

gen
=1y

PA40 - Personnel Actions

[ [J SAP menuy

Subfolders can also be added by selecting the
Favorites folder, right-mouse click and a drop
down list will appear. Select ‘Insert folder’.

A pop-up box will appear.

I Create a Folder in the Favorites List

Faolder hame M falder

Folder name ‘New folder’ will appear.
Delete and create a subfolder name.

Examples:
» Time entry folder
 Hiring actions folder

After typing in a sub-folder name, select the
‘Enter’ icon to complete the process.




Adding Sub-folders to Favorites

(=
Menu Edit Faworites Extras Systern Help

(] | A H & 3O E

SAP Easy Access AASIS MENU

[3)[=]] S | 58] ][] || v ]|~ |

FBCJ - Cash Journal
FBS0O - GiL Acct Pstg: Single Screen Trans.
MEZ3M - Display Purchase Qrder
FPa&20 - Display HRE Master Data
FA&30 - Maintain HRE Master Data
PA40 - Personnel Actions
I [J sAFP menu

—

Once a folder has been created, an
information message will display at
the bottom of the screen, “Folder
entered in favorites list”.

To add additional sub-folders, repeat
‘Insert folder’ steps.

\& Folder entered in favorites list )
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Changing Sub-folders in Favorites

=
Menu Edit Faworites Extras  Swystermn Help
& 2 a2
—
. SAP Easy Access AASIS MENU

SREDEI=

% ~ &Y Favarites [change Favorites (Ctri+ShifteF3) [
I i(] Reports;

.................

b (3 Time Entry ‘Change a favorite’ pop-up box.
HRBEMDOOT - Enrollment
FBCJ - Cash Journal
FBAO - GIL Acct Psta: Sinole Screen Trans Taut APERS Report
MEZ3M - Display Purchase Order
PA20 - Display HR Master Data
PA30 - Maintain HR Master Data
PA40 - Personnel Actions

[ ] 54P menu

I= change a favorite

Once folders have been created, you can easily change the current sub-folder name.
To change the name of your Favorite’s sub-folder:

» Select the sub-folder yoy want to change

« Select the Change icon.|z”
A ‘Change a favorite’ pop-up box will appear.
Delete the current sub-folder name
Type in the new name for the sub-folder
Select the ‘Continue’ icon|+”’| or enter to complete the process.
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Deleting Sub-folders in Favorites

1.

b1

=

menu Edit Eawvarites Extras  Systerm Help

3] Bl d & &

SAP Easy Access AASIS MENU

B [ (&= v |[~

-

— ﬁ Favarites: Delete Favorites (Shift+F 2

...................

> [J APERS Report

I (3 Time Entry
HEBEMOOO1 - Enralliment
FBA0O - GIL Acct Psty: Sindgle Screen Ti
MEZ23M - Display Purchase Qrder
FA20 - Display HR Master Data
FA3D - Maintain HRE Master Data
PA4D - Personnel Actions
[* [J SAP menu

You can easily delete a transaction or sub-folder from
your Favorites. z=]
]

To delete a transaction or sub-folder:
e Select the item
» Select the ‘Delete Favorites’ icon or (Shift+F2).

An information message is displayed at the bottom of
the screen, “Node deleted from favorites list”

——

@ Mode deleted from favarites list )

—
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Complete Favorites Folder Set-up

Menu Edit

SAP Easy Access AASIS MENU
(& (= | &= | &= P | - -

Favorites
= =H Websites

< =3 HR folder < Example of a complete

CATZ - Time Sheet: Maintain Times FaVOI'IteS fOIder
= =3 F| Office transactions
FBCJ - Cash Journal
FB&0 - G/L Acct Pstg: Single Screen Trans.
=# ‘A Benefits folder
HREBEMOOO1 - Enrollment
HRBENDOOS -Benents Particies Hare is an example of a completed Favorites folder with
HREBEMOO14 - Termination of P4 .
< ©3 APERS Reports sub-folder names and transactions.
PW0Z - Prebook Attendance
2] Pwo7 - Book List: Attendees

= see mena | Having all of your frequently used transactions grouped
E g f:"gfgﬂcs by subject matter, will save you time searching through
> [ Accounting the menu tree.
» [ Human Resources
> [ Information Systems
[» [ Special Transactions & Reports (State of Arkansas)
> [ Tools
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Screen Settings

The SAP Easy Access screen can be changed to reflect your preferences.

=4
Menu  Edit Eavnriteystem Help

4 Display documentation Shift+FE |3 :
Technical details ShifteF11 [ Settings pop-up box
SAP Easy Acces: [I= settings
Settings Shit+F9 |
i EI . .
St el sy Shift+F7 This is used to specify settings

................................................................................

[10a not display menu, only display favarites

Dizplay technical names

Y EYEYET

"Display favorites at the end of the list"
structure list.

"Do not display menu, only display favorites”,

“Display technical names”

affects the order of the menu tree structure displayed on the
initial Easy Access screen. By selecting this checkbox, Favorites are moved to the end of your tree

affects the menu tree structure display on the initial

Easy Access screen. By selecting this checkbox, Favorites is the only menu displayed.

lists the transaction name with the transaction code on the menu tree.
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Screen Settings

Menu Path

Extras > Settings

Technical Names

& = | & | & |

SAP Easy Access
BE & & |

[ Favorites

[ [ oOffice
7 i_3 Logistics
= {_3A Materials anagerment
= {3 Purcha@ang
= SN Prthase Curet

[ [ Create
) Change
2 Display
) Maintain Supplement
) Mass Maintenance

E U Felease

> [0 List Displays

“Display technical names”

[ Favorites

[ 1 Office
7 3 Logistics
7 {3 Materials Manageme
=7 {3 Purchasing
= {3 Purchase Ord

2 ME2ZM - Change

72 ME23M - Display

(72 ME24 - Maintain Supplement
MEMASSFO - Mass Maintenance

[ 1 Release
[> [ List Displays

lists the transaction name

and code on the menu tree.
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Set Start Transaction

=4
Menu  Edit Eavnrites aystem Help
Menu Path: &4 Display documentation Shift+tFE &Y
Extras > Set Start Technical details Shit+F11 [ |
: SAP Easy Acces! -
Transaction y Settin ChifteFd L
or [5[®| | 5| | 5| | 4 Sereenraneation Shift+F T
Select <Shift+F7> = ﬁ Favnritesj
Ty ™M ADCOC Donoed

The Set start transaction is an excellent tool to use when starting with the same
transaction code daily.

For example, if your main responsibility within AASIS is to perform Time Entry, then the
system can be set to allow you to start the CAT2 transaction as your initial screen.
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Set Start Transaction

=
Menu Edit Eaworites  Ewxtras  Systerm Help

The ‘Set start transaction’ pop-up [&4 B dH I Ce@ BRE B0
box will appear: SAP Easy Access AASIS MENU

Enter a transaction code in the BN E NN

selection box

Select the ‘Continue (Enter)’ icon to || P (3 Favoritefi(= Set start transaction /]
complete the process. Transaction Code | | -

[

[

[

I [ Infarmation Systems

I* [J Special Transactions & Reports (State of Arkansas)

* [J Tools
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Set Start Transaction

Menu Edit Faworites Exiraz Systermm Help
& 5]« C@E e B AR
SAP Easy Access AASIS MENU

(][]

I (] Favorites:

= & SAP menu

] Office

(7 Logistics

] Accounting

[J Human Resources

[ Infarmation Systems

(7] Special Transactions & Reports (State of Arkansas)
] Tools

y 4
/vvvvvvv

|@ Transaction CATZ set as start transaction

The next time you log on to AASIS, you will be taken directly to your set start transaction.
In this example, the CAT2 transaction was chosen as the set start transaction. To access the
main menu, select the ‘cancel’ or ‘back’ arrow.

The set start transaction can be changed by repeating the steps.

To set your start transaction back to the initial log on screen, delete the transaction from the
‘transaction code’ box. A message ‘Definition of start transaction reset’ will confirm the

change.
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Adding a Transaction to your Desktop

(=
Menu  Edit Eavorites Estras  System Help

& | 4 EHICEa

SAP Easy Access AASIS MENU

Me

[* [J Favorites
= 1= SAP menu
[ (7] Office
=~ =9 Logistics
= = Materials Management
= =3 Purchasing
= = Purchase Order
I (O Create

&2 ME23M - Display
52 ME24 - Maintain Supplerment
2 MEMASSPO - Mass Maintenance

In AASIS, you may need to access a transactions more
often than others. A quick way to access a commonly
used transaction is to place it directly onto your desktop.

To add a transaction to your desktop:

* Find the desired transaction using your Menu path.
» Once the transaction has been located, select to
highlight.

» Right click on the selected transaction and a list will
appear.

» Select “Create shortcut on the desktop” from the list.

Execute: Change

Execute in new window
Display documentation

Add to Favarites

Create shortcut on the deskiop
Saved lists

Ereview

Start with selection screen

» Once selected, the message ‘Shortcut created on the
desktop’ will appear indicating your shortcut has been
created.
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Adding a Transaction to your Desktop

Once the transaction has been added to your desktop, you will be
able to double-click the created desktop icon to log on.

"

My Documents  Change,S&P

A transaction pop-up box will appear. Your user name should
appear in the ‘User Name'’ field. Enter your password to log on.

| = Change

} W
9: El
Ti'%) Type your uzer name and password

My Computer  5AP Logon

[zer Mame: DLPIME

Pazzward:

| LogOn || Cancel |

This will take you directly to your transaction without accessing the
AASIS menu tree screen.
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Customize
Local Layout

(Alt + F12)

Customizing Local Layout

=
Menu Edit Fawvorites Extras  System Help

& 200 CEe DHE DO B @@

SAP Easy Access AASIS MENU )ﬂﬂﬁj
S Mew Wisual Design... —

| EIEI Set Colorto System. ..

[* [[] Favarites Cliphoard '
= 23 SAP menu Generate Graphic
[ (] Ofiice Create Shorcut...
b O3 Logistics Activate GUIXT
I [J Accounting
b 3 Human Resources Script Recording and Playback...
[* (7 Information Systems Script Development Tools. .
[* (7 Special Transactions & Reports (State of Arkansas) SAP GUI Scripting Help
b Tools Default Size
< Hard Copy >
The Customize Local Layout menu offers several customizing Quick Cut and Paste
options. Spell Checker
SAP GLI Help
Two customizing options include ‘New Visual Design’ and About...
‘Hardcopy.’

The New Visual Design allows you to modify the themes and colors
of your system and the Hardcopy allows you to instantly print screen

shots. -y




Customizing — New Visual Design

Ls

New Visual Design allows users to customize their themes or color
schemes in AASIS. The two themes available are ‘Tradeshow’ or ‘Enjoy’.

[l 5#F GUI Settings

SAaP GUI Settings

EEGEE P Colar Settings General l Calor Settings |
Theme Setting Theme Setting
Theme: Tradeshow Theme: Enjay &
Color Setting Calor Setting

L sap (st Sl sap [ sar |
narmal | Elooming Desert I
Dtz SAF E Bright Complementary ME= Sap
SAP Complementary IRiSsiane SAP
SAP 1 % gawn il Dok sap O %
Fass
Harrmonic
11 ] L Orbit [4] I [ []
Mars Dust |E|
Foreground Colar: Background Colar: Foreground Color: [ EBarkaraund Color: [
71 I3 | {3 <- Link - | ET]I] [ 1 {3 [« ]0o ] [ [« ][ v ] - Link - £’ [ 1 L«10v]
E_ . E_ . | . | S

[C] Activate Time 5 ettings [] Activate Time Settings

QK | | Cancel | | Lpply

5-25



New Visual Design
[

Customize Local Layout (Alt+F 12

Select the ‘Customize Local Layout’ icon or
select ‘Alt+F12’

Mew Yisual Design...

Set Colarto System...
Cliphoard

Generate Graphic

Create Shortcut...

Activate GUiKT

Script Recording and Playhack...
Script Development Taals...
SAP GLUI Scripting Help
Default Size

Hard Copy

zuick Cut and Paste

Spell Checker

SAP GU] Help

Ahout. ..
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New Visual Design

l c4F GUI Settings

m Colar Settings

Active Theme

Font Size

The change ta the theme will be
effective with the first new frontend
made you start

The change to the font zize will be
effective with the first new frontend
mode you start

Smaller

Larger

Tradeshow

i

The SAP GUI Settings window will appear.
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New Visual Design

NOTE: ‘System Dependent’ is the AASIS default setting which will automatically
set your system to the system’s default. To change your system to the
default setting, under the ‘General’ tab, select the drop-down icon and select
‘System Dependent’. Select ‘Apply’ to complete the change.

SAF GUI Settings

General k Color Settings |

Active Theme Font Size
The change to the theme will be The change to the font gize will be
effective with the first new frantend effective with the first new frontend
mode you start mode you start
Smaller Larger
Syskem Dependent 1003
Enjoy
High Contrast Theme
5| Streamline
Tradeshow
@ On
i) Off

0k ‘ | Cancel | ‘ Apply
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New Visual Design

SAP GUI Settings

Color Settings

Active Theme

The change to the theme will be
effective with the first new frontend

mode pou start
Tradeshow ‘ g ,
System Dependent =

High Conkrast Theme
Streamline
Tradeshow

Font Size

The change to the font size will be
effective with the firt new frontend

mode pou start

Smaller

Larger

() Off

oK.

|| Cancel ||

Apply

Tradeshow view is the newer version of
the AASIS system and Enjoy is the
original view version.

By default, the system’s ‘Active Theme’
may be set to ‘Tradeshow’'.

To change your active theme from
Tradeshow to Enjoy complete the
following steps:

™ . Select the drop-down icon to select the

‘Enjoy’ active theme option.

. Select the ‘Color Settings’ tab.
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New Visual Design

N 52F GUI Settings

A

EEGEEET  Color Settings

Tradeshow

Skreamline
Tradeshow

[Cuztom Setting]

Change the ‘Theme
Settings’ to ‘Enjoy’.

normal Delete
Restare
Foreground Caolar: e Background Colar: [
K1 I3 ] i Y s | K1Y <= Link - K71 IC3 | s B s (1Y
E_ . E_ .
thctivate Time Settings
(] | | Cancel | | Apply
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New Visual Design

SAP GUI Settings Change in the
General | Colar Settings | color Settings will
Theme Setting be displayed here.
Theme: Enjoy El / |
Color Setting
[Cuztom Setting] | Save Az | S ap Sap |
Blooming Desert
EBright Complementary | Delste | SAP E
Bright Harmonic
Complementary Hestare | S&P E|
Dawwn “Lil sk, v
arass =4F I:l El
Harrmonic
Lunar Crhit El B | |E| El
Mars Dusk El
Foreground Color: | Background Color:
(] e L«1e] <- Link - | [ 1 L0
E_ . E_ .
[ ] Activate Time S ettings

You may change the ‘Color Settings’ to any of the customized options.
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New Visual Design

SAF GLI Settings

General : Caolor Settings |

Theme Setting
Theme: Enjoy El

Caolor Setting

[Cugtom 5 etting] | Save fi.. |

Sap sap

Bright Complementary
Bright Harmonic
Complementary

Dawn "til Dusk,

arass

Harrmonic

Lunar Crbit

Mars Dusk

| Delete |

|
Sap
| Bestore | S AP E
[+]
[~]

SAp ]
B | |[«][»]

g
=
2
7
i)
|

Foreground Calor:

Backaraund Colar:
[q [ [E3[y| Sl LAl [ ] L]

E e

[] Activate Time Settings

| (0] | | Cancel | | Apply |

You may also create additional color options by selecting either
the ‘Foreground Color’ or the ‘Background Color’ slider to

change the color variations.
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Gereral | Color Settings

Theme Setting

New Visual Design

SAP GLUI Settings

Theme: Enjory

Caolor Setting

Cuztom, Denved fromOcean Teal

Harmonic
Lunar Orbit
[Mars Dusk
Mewy Millenniurm
Ccean Teal
Peach

Roze

Surmmet R.ain

| Sawe Az

| Delete

| Resztore

Foreground Calaor:

[ [0l I

ER(Ca|! 1

|[«1[»]

E_ .

=- Link -

[] Activate Time Settings

Background Colar:

(A1 1E

OF. | | Cancel

Apply

Color’ sliders will slide individually to allow additional color options.

Note: By unchecking the ‘Link’ box, the ‘Foreground Color’ and ‘Background
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New Visual Design

SAP GLI Settings

General | Color Settings |

Theme Setting
T herme: Enjoy (1]

Color Setting

[Custom Setting] | Save b | S ap

EBlooming Desert
Bright Complementary
Bright Harrmonic
Camplementary

Drawn "Ll Dusk,

Garass

Harmanic

Delete | S ap

Bestore | T ap

SAP

Lunar Orbit

Mars sk

[ [{][] 1

Foreground Color:

Background Colaor:

ER[Ia] IC«le] <- Link - C«dle ]l

E s E s

[] Activate Time Settings

Cancel

Apply

Once your color settings is changed:

m  Select ‘Apply’ to accept the change.
m  Select ‘Ok’ to exit.
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New Visual Design

fdenu  Edit Fawvarites Extras

pdH a0 BHE D000 BR 20
SAP Easy Access AASIS MENU
= | S| 32

(] Favorites
= 5] SAF menu
I [ Office
I [J Logistics
I (7 Accounting
I [J Human Resaurces
I (7 Infarmation Systems
[ (] Special Transactions & Reports (State of Arkansas)
I (] Taols

Systerm Help

NOTE: Once the process is complete, the
theme may not be effective until the first new
frontend mode is started.

b 510 b sandbox | OVR |

5-35



Customize Local Layout - Hardcopy

Menu  Edit Eavorites Estras  Systerm Help

The Hardcopy function can be accessed through any
transaction in AASIS.

The Hardcopy function allows you to print the current
content displayed on your screen.

& || o dEH C@an ODHE SO0 EE @M
SAP Easy Access AASIS MENU S
Mew Visual Design...
|—_13' (= | L2 | o] | Set Calarto System. .
(] Favarites Cliphoard
= Y SAP menu Generate Graphic
[ (3 Office . Create Shortcut...
I (3 Logistics You can print the content of Activate GUIKT
[ [J Accounting i —
b (] Human Resources any SAP WlndOW. Script Recording and Playhack, .
[ [J Information Systems Script Development Toals ..
[ [J Special Transactions & Reports (State of Arkansas) AP GUI Scripting Help
[ [J Tools = -
Hard Copy

Quick Cut and Paste
Spell Checker

SAP GUI Help
About...

The content will print to the default printer specified by you.
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